SOP 1, Attachment 1

POD INVENTORY CHECKLIST

	ITEM
	Qty.
	ITEM
	Qty.

	Cleaning Supplies
	
	Staff Hygiene and Meals
	

	‭  Bucket
	1
	‭  Paper Towels
	10 rolls

	‭  Mop
	1
	‭  Kleenex
	4 boxes

	‭  Sponges
	4
	‭  Antiseptic Pre-Moistened Towlettes
	2 – 100/box

	‭  Trash Bags
	1 box
	‭  Alcohol-Based Hand Rub
	5 bottles

	‭  All-Purpose Cleaner
	1 can
	‭  Drinking Water
	2 liters/staff

	‭  Bleach 
	1-gal jug
	‭  Paper Napkins
	250

	‭  Spray Bottle
	1
	‭  Paper/Plastic Cups
	200

	‭  Rubber Gloves
	4 pairs
	Technical
	

	
	
	‭  Extension Cords (50-ft)
	5

	
	
	‭  Power Strips
	5

	
	
	‭  Phone Extension Cord – 25+ feet
	1


Example POD “Go Kit” Checklists
	ITEM
	Qty.
	ITEM
	Qty.

	General
	
	Triage, Education, Planning
	

	‭  Tables
	15
	‭  Intake forms 
	1 to copy

	‭  Chairs
	55
	‭  Disease agent fact sheets
	11 to copy

	Office Supplies
	
	‭  Medication fact sheet *
	1 to copy

	‭  Paper tablets (8-1/2” x 11”)
	10 pads
	‭  Educational videos/DVD 
	1-2 (smallpox)

	‭  Pens, black
	10- 12/box
	‭  SNS/Mass Prophylaxis Plan
	1

	‭  Markers
	1 box
	‭  Drug reference guides (TBD)
	

	‭  Highlighters
	1 box
	Technical
	

	‭  Stapler
	5
	‭  Computer (or access to)
	5

	‭  Staples
	1 box
	‭  FAX machine (or access to) 
	1

	‭  Scissors
	5
	‭  Printer (or access to)
	1

	‭  Calculator
	1
	‭  Photocopier (or access to)
	1

	‭  Scotch tape and dispenser
	2
	‭  Internet Access
	5

	‭  Masking tape
	2 rolls
	‭  Telephone for POD Supervisor
	1

	‭  Clipboards with pens
	50
	‭  Walkie-Talkies
	6

	‭  Rubber bands (assorted)
	1 box
	‭  Ham Radio
	1

	‭  Easel paper, self-stick
	3 pads
	‭  Flashlights (for power failures)
	10-20

	‭  Envelopes - interoffice
	10
	‭  Flashlight batteries
	10-20 sets

	‭  Bull Horn
	1
	‭  Battery-Operated Weather Radio
	1 

	‭  Whistle
	1
	‭  Batteries for Radio
	1 set

	‭  Scale, small step-on
	1
	‭  Disposable Camera
	1

	‭  Form collection box 
	1
	‭  Television & VCR/DVD Player
	1-2

	Signage and Staff Identification
	
	First Aid
	

	‭  POD signs
	1 set
	‭  see next page
	

	‭  Tablecloths
	4/color
	Emergency Medical 
	

	‭  Floor tape
	4/color
	‭  see next page
	

	‭  Vests, all staff
	100
	
	

	‭  Name badges (Manual)
	150
	
	

	‭Hand-held flags, red  (optional)
	12
	
	


	Item
	Quantity

	‭  1-in. adhesive bandage compresses
	16

	‭  Antiseptic swabs
	20

	‭  Ammonia inhalers
	10

	‭  4-in. adhesive bandage compresses
	8

	‭  40-in.triangular bandage compresses
	40

	‭  6 containers of silva sulfadiazine
	1/8 oz.

	‭  Noninflatable arm splint
	1

	‭  Noninflatable leg splint
	1

	‭  4-in. roller bandages
	4

	‭  1-in. rolls of adhesive tape
	2

	‭  Bandage scissors
	1


First Aid Kit

Emergency Medical Kit 

	Item
	Quantity

	‭  Sphygmomanometer
	1

	‭  Stethoscope
	1

	‭  Oropharyngeal airways
	3

	‭  10 cm3 syringes
	4

	‭  50 percent dextrose
	50 mL

	‭  Normal saline or lactated ringers (two 1-L bags)
	2-250mL bags

	‭  Intravenous catheters-assorted 18 and 20 gauge
	5 of each gauge

	‭  25-gauge butterfly catheters
	10

	‭  Epinephrine (1:1000) (4 ampules) or epi-pen (4 adult) and 2 epi-pen junior
	

	‭  Diphenhydramine hydrochloride (25; 1pkg) and 2 injectable single-dose ampules
	

	‭  Liquid benadryl for children (12.5mg in 5ml)
	1 bottle

	‭  Sublingual nitroglycerin tablets
	10

	‭  AED (automatic external defibrillator) – if feasible/available
	1
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