HANDOUT 9

What reports can | run in OPTIS?

External OPTIS users can run the following (Excel or pdf) reports in the system:

A. Provider Payment Statement
B. Provider Sub-Grant Statement
C. Provider Vehicle Statement

CoprPTIS

Click on “View or Generate Reports” and select the report type from the drop-down menu.

Oregon Public Transit Information System

Welcome Screen
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Browse Open Notices
Asset Search

Create Documents
My Documents
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My Provider Details
Users

OPTIS Time

(Prod)

@ Send requests to OPTIS reporting. The requests are processed on a first-come first-serve basis.

Start by selecting the "Report Name". Complete the fields displayed and click "Generate Report".

See the status of your request using the "View Report" button.

View or Generate Reports @)

‘All A4

Category:

Select Report
Frovider Payment Statement (X)

Report Name:

Provider Sub-Grant Statement (X)
Provider Vehicle Statement (X)

Payment Report Options

Category:

Report Name:

Provider:
Use Hierarchy:
Agreement No:

Fiscal Period:

Start Date:

End Date:
Output Format:

Postpone Until:

View or Generate Reports

.

. w2 . - .

Report Title: re-nameable /> Provider Payment Statement (X)
\—‘ /

Select by Payment Period?:

(A)

R1l A

n.!
View Report

( Find ﬁr

Provider Payment Statement (X) ¥

I

* ABC Transit

Yes (@ No ﬁr

=

211 _'g‘(
‘@ Yes ﬂNoﬁ!

03/01/2017 @ (mm/dd/yyyy)

05/30/2017 3 (mm/dd/yyyy)
e PDF Excel Web Pageﬁf

® (mm/dd/yyyy)

Archive Report?: e Yes No f
_—

Email When Complete?: Yes (@ No
Show Details &
Initiated By Initiated Date Status
1 Zuza, Zarah 09/26/2017 2:13 PM  Complete
2 Zuza, Zarah 09/26/2017 2:05 PM  Complete

3 Zuza, Zarah 09/25/2017 10:42 AM Complete

(h:mm AM/PM)

Generate Report

Language View
English 'B
English Mj

English m
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PDF Report Result

CoprPTIS

Page 1 of 2
REPORT NAME  ReportProviderPaymentStatement(X)
REPORT TITLE  Provider Payment Statement (X)
Date 10/10/2017
TIME 2:17 PM
INITIATED BY  Boals. Maile
PROVIDER ABC Transit
USE HIERARCHY N
AGREEMENT NO
FISCAL PERIOD All
SELECT BY PAYMENT PERIOD? N
START DATE  2017/03/01 00:00:00
END DATE  2017/09/30 00:00:00
Page 2 of 2
Run: 10/10/2017
Provider Payment Statement (X)
Provider Name  Fiscal Sub-Grant#  Qtr Paid Amt Payment Invoice Date Check Date  Remit Advice Fund CFDA Payment No
Period Pending
'ABC Transit  2015-2017 30462 Qtr7 $7,662.00 04/18/2017  04/25/2017 30462 FY17 Q3 Jan-Mar17 5311  20.509 151712538
Qtr & $7 296 00 08/31/2017  09/06/2017 30462 FY17 Q4 Apr-Jun17 5311 20509 151712801
Q7 $13,718.00 04/18/2017  04/25/2017 30462 FY17 Q3 Jan-Marl7 5311  20.509 151712538
Qré $12,109.00 08/31/2017  09/06/2017 30462 FY17 Q4 Apr-Jun17 5311 20509 151712801
$40,785.00 $0.00
Total $40,785.00 Total $0.00
Excel Report Result
Page 2 of 2
‘* j Run: 09/26/2017
g -
Provider Payment Statement (X)
Provider Nameg‘ FISA.".aI‘ﬂf Sub-Grant# "‘E‘lr Paid Amt Payment Invoice Date "z(.heek Date  Remit Advice Fund CFDA Payment No
Period Pending
20152017 s atr3 $54,726.00 04/07/2016  04/11/2016 H;ws Q3 5339 Capital 5339 20.526 1517
an #4)
sl Qtr1 $8,103.00 10M14/2015 117232015 I FY 15 @1 oPsPM 5310 20513 1517
Qtr2 $7,702.00 01142016 02032016 [i FY1s Q20pP 5310 20513 1517
Qtr3 $7.185.00 04/15/2016  04/25/2016 F FY16 Q3 E&D 5310 5310 20513 1517
Qtrd $7.302.00 08/04/2016  0B/16/2016 M FY16 Q4 OP E&D 5310 20513 1517
ars $6,605.00 11/04/2016  11/28/2016 5310 20513 1517
Qe $258,422.00 01/30/2017 0111772017 H FY17 Q2 Oct-Dec16 5310 20513 1517
apital VP
Qe $7,752.00 01/09/2017 011772017 FY17 Q2 PM/ 5310 20513 1517
assetl4410
Qa7 $8,264.00 04/17/2017  04/24/2017 F FY17 Q3 Jan-Mar17 5310 20513 1517
Qs $7.045.00 07/21/2017  08/08/2017 F FY17 Q4 Apr-Juni? 5310 20513 1517
$373,146.00 $0.00
Total $373,146 Total $0.00
.00
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Sub-Grant Report Options

CoprTIS

Category: |Iall v

|E‘rovider Sub-Grant Statement (X} ¥ |"!

View Report
)2
(Find ,!

)
A

Report Name:

Report Title: | re-nameable >|Provider Sub-Grant Statement (X)
-

Provider: * ABC Transit

Use Hierarchy: () Yes (@ No ﬁ
Agreement No: | | "!
Project Type: all \

Fiscal Period: [2015 - 2017 Biennium ¥ | {

Doc Status: 11 v \

Output Format: ) PDF i Excel () Web Pageﬁ!

Postpone Until: |:| ® ( JSdd/yyyy) I:I (h:mm AM/PM)
Archive Report?: @ Yes () Noﬁ!

Email When Complete?: () Yes (@ No

Generate Report

The request to generate your report has been initiated.

It may take several minutes for OPTIS reporting to execute and complet
may click the 'Refresh’ button to see if the status of your report has chang

Show Details 2

View or Generate Reports ‘@l

Initiated By Initiated Date Status Language View
1 Zuza, Zarah 09/27/2017 1:27 PM  Complete English Mj New
Excel Report Result
| B | c | D | E | F | G | H I | ]
Provider Name Sub- ﬁr Sub-Grant Approved Amt Available Last Effective Expiration Funds
o Grant# Amt Payments Payment Date Date
f! Project Date
Type
1
ABC Transit XXX $284,192.00 $284,189.00" 0 02/01/2017  07/01/2015  2017-08- 5311
Operating 30T00:00:00.0
2 00
ABC Transit JOOXX $191,124.00 $165,282.00 $25,842.00 08/16/2017  07/01/2015  2017-06- 5310
Capital, 30T00:00:00.0
3 Planning 00
4
5 v
4 4 » »| Sheetl #J e | " | ]
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Vehicle Report Options

View or Generate Reports

Category: | nll A\

Report Name: |Provider Vehicle Statement

(®) v |ﬁ!

(C)

View Report

Report Title: |ABC Transit Vehicle List
Assets to select: 211 v

Provider: ABC Transit

Use Hierarchy: () Yes (8 No ﬁ

Asset Status: |All v | O-!
Report Format: @ Detailed () Summary

() Web Pageﬁ!

() PDF e Excel

Output Format:

Postpone Until: /dd/yyyy)

Archive Report?:

Email When Complete?:

The request to generate your report has been initiated.

It may take several minutes for OPTIS reporting to execute and complet

Show Details =

] temmoawem

may click the 'Refresh’ button to see if the status of your report has chang

) 4

Generate Report

our report. You

CoprTIS

Initiated By Initiated Date Status Language View
1 Zuza, Zarah 09/27/2017 2:32 PM  Complete English H]new
Excel Report Result
@Na“)ﬂ L ABC Transit Vehicl Lists < puosoft Excel Y T
S = — ransit Vehicle List.xls -5 SO cel
Home  Insert  Page Layout Formulas Data Review View  Developer Add-Ins DYMO Label  Acrobat e e = e £3
| L9 ~ € £ . |
| AT s B @ D E F G H 1 J K S L —1
Owner Nam perator Agency OPTIS VIN Plate# Year Asset Make Last Asset Last Status Asset =
Name Asset# Asset# Condition Odometer Type EI
1
ABC Transit Blue BusLines  BBL#1 VOO XOC0000C00COKN. EXXXXXX 2002 Ford Poor 221255 Pending Vehicle
2 Disposal
3 ABC Transit ABC Transit ABCH#1 VOXOOXX X000C000OKKOOK EXXXXXX 2000  Gillig Good 527664 Disposed Vehicle
4 ABC Transit Blue BusLines  BBL#2 VOXOOKK  XXCOOOOOOKXIOOOK EXXXXXX 2016 Ford Excellent 3033 Disposed Vehicle
5 ABC Transit ABC Transit ABC#2 VOO X000000000CGOONNK EXXXXXX 2000  Gillig Good 536889 Active Vehicle
6 ABC Transit ABC Transit ABC#3 VOXXXXX  XOCOOOCOKXKXXKKKX  EXXXXXX 2001 Gillig Good 563699 Active Vehicle
v
M 4 » M| Sheetl #J 4] u | ¥

Ready

| e R O v ——
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Report Comparison

CoprTIS

Category: [aix v]

Report Nama: |Provider Paymens Scazement (X) ¥ |

Report Titla: iPraVider Paymen: Statement (X) |
Provider: * ABC Transit Find
Use Hierarchy: ) Yes ® No

Agresment Mot |

Fiscal Period:

& Excel Web Page

Catagory: A1 [3

Report Name:

View Report
Report Title: [Bzovid X st (%) ]
Provider: * ABC Transit
use Hierarchy: O Yes @ No

Agresament No:

Output Format:

@® PDF (O Excel () Web Page
Pastpone Until: _ [
) Yes (= No

. Yes

Archive Report?:

Email When Complete?: ) No

Qutput Format: ® PDF
Postpone Until: | 1 o {mm/ddlyyyy) | (hemm AM7RM)
Archive Report?: ) Yes ® No
Email When Completer: ® Yes ) Neo
Report
Report Name:
Report Title:
Provider: ABC Transit
Use Hierarchy: @ Yes

Asset Status:

Output Format:

Postpone Until: |

Archive Report?: @ Yes

Email When Complate?:

|Bzovides Vehicle Statement (X) ¥ |

® No

A1l

@ PDF () Excel

@ (mmvddryvvy)
= No
® Yes () No

View Report @

|Provider Vehicle Statement (X) |

) Web Page

| (h:mm AM/PM)

(hermmm AM/PMY
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