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Questions and comments are 
welcome throughout the session!

Add your 
question in 

the chat

To build a frequently asked questions (FAQ) 
resource

Use hand 
raise 

option

Speaker will pause at each topic change for 
your questions



Training Overview





Sub-Sections of STIF Review



Capital Asset Requirements
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Quarterly Reporting Purpose

• Required to meet state and federal grant terms
• Provide project status
• Request reimbursements
• Provide RTC with data for a desk reviews
• Identify need for technical assistance



Quarterly Reporting Deadlines

*Quarter 1 2023 exception: Reports due 11/30/2023 for most providers. 



 Quarterly Reporting



Quarterly Reporting
How to Report
• Submit electronically in OPTIS
• Contact Operations: 

ODOTPTDreporting@odot.state.or.us

mailto:ODOTPTDreporting@odot.state.or.us




Agency Periodic Report
Content
• Agency financials – detailed reporting, revenue & 

expenses
• Agency operations outcomes
• Grant agreement project progress

• Outcomes: Deliverables or outcomes for quarter
• SOW Deviations: Identify scope, schedule and 

budget impacts
• Challenges, Successes, and Lessons: Explain issues 

and how they may impact future work
• Attachments: Limit to requirements, such as 

expenditure back-up
• Other: Civil rights, accidents, assets



Agency Periodic Report  

Data Requirements

• Expenditures
• Rides and miles
• Assets
• Accidents
• Civil rights complaints
• Grant progress
• Outcomes Narrative for each project
• NEW contracts or amendments



Reporting - 
Assets

• Vehicle owner: Maintains record on 
status of property with a federal or state 
interest even if loaned or leased to 
another agency

• Agency leasing/loaned the vehicle: 
Provide quarterly asset information 
(mileage and condition) to the agency 
owning the vehicle

• Vehicle owner: Reports miles and 
condition in its quarterly report

• Agency leasing/loaned vehicle: 
Ensures asset is clean, safe and 
mechanically sound

• Inactive agreements?  Report quarterly 
for the life of the vehicle or facility

15



Reporting - Accidents

Email RTC when a reportable accident happens

• Fatalities
• Injuries requiring immediate medical attention away from the scene
• A vehicle(s) is totaled or towed from the scene
• When crash meets US DOT requirements for drug and alcohol testing

Report quarterly in APR

• Damage to vehicle or property over $2,500
• Vehicle is towed from the scene
• Injury or death

ODOT DMV reporting requirements



Reimbursement Requests



Reimbursement Requests



Required Reimbursement Supporting 
Documentation (Appendix A)

Required Reimbursement 
Supporting 

Documentation

Attachments clearly 
named

Contracts and Contract 
Amendments

Easy to understand and 
track with Budget Detail 
Worksheet or equivalent



Reimbursement Requests











2023 
Grant Management 

Procurement

Public Transportation Division



Procurement Step By Step

Procurement 
Directions

Request for Quote 
(RFQ)

RFQ Comparison Purchase Order (PO)



• Public Transit Division Procurement Website
• How to Buy Vehicles
• Oregon Buys

• QR Code for Survey

Procurement Resources

https://www.oregon.gov/odot/RPTD/Pages/Buy-a-Vehicle.aspx
https://www.oregon.gov/odot/RPTD/RPTD%20Document%20Library/How-to-buy-vehicles.pdf
https://oregonbuys.gov/bso/


•

•

•

•

•
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Section 5310 Eligible Projects

30



Section 5310
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• Discretionary Grants coming soon

• Opens January 2024, Due March 2024, Avail Oct 24

Section 5339 Eligible Projects

32



Section 5339 Obligations

33



Section 5339 Eligible Recipients

34
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• Operating –direct service, fuel, bulk oil, purchased 
service

• Planning
• Project Administration

Section 5311 Eligible Projects

36



• Management Information System Report
• Charter reporting

Section 5311 Obligations
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Section 5304
Funds are available for planning activities
• Planning needs to be cooperative, continuous, and 

comprehensive, resulting in long-range plans and short-range 
programs reflecting transportation investment priorities.

• Protect and enhance the environment, promote energy 
conservation, improve the quality of life, and promote 
consistency between transportation improvements and State 
and local planned growth and economic development 
patterns;

• Enhance integration and connectivity of the transportation 
system, across and between modes

• Promote efficient system management and operation
• Emphasize the preservation of the existing transportation 

system.
• Limited grant funding available in January 2024.



Relief Funding-CARES, ARP

41

Eligible expenses:
Operating expenses incurred beginning on January 20, 
2020 for all rural and urban recipients, even those in large 
urban areas, are also eligible, including operating expenses 
to maintain transit services as well as paying for 
administrative leave for transit personnel due to reduced 
operations during an emergency.

Awarded funding will be available to grantees by early 
2024.

Final round of funding for COVID Relief
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STIF 
Discretionary

STIF Discretionary Funds are 
reported on the APR each quarter.

Funds are provided by 
reimbursement

Rides, Miles and hours of service 
operations projects for STIF 
Discretionary funds should be reported 
only on the APR

Funds can only be used for expenses 
that were listed on the application and 
are recorded in the Statement of Work 
on the grant agreement



Key Terms on Recipient Eligibility
• Qualified Entity (QE) - mass transit districts, transportation districts, 

counties without either a mass transit or transportation district, and 
federally-recognized tribes. Map of ODOT QEs.

• Public Transportation Service Provider (PTSP) - cities, counties, 
Qualified Entities, special districts, intergovernmental entities, and any 
other political subdivision or municipal or public corporation that 
provides public transportation services.

• Sub-Recipient – any entity that has entered into an agreement with a 
recipient in order to complete one or more tasks. These entities 
include nonprofits, private for-profits, and public entities.
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Annual STIF Low-Income 
Mitigation Report – Due 4th Quarter



Low-Income Impact Mitigation
Cover Letter

47
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Annual Financial Audits

ODOTPTDReporting@odot.oregon.gov

mailto:ODOTPTDReporting@odot.oregon.gov


49

(On hand at start of biennium + received by ODOT) – Expended + Interest = Cash remaining



STIF Agreed-Upon Audit 
Procedures (letter example)

50

• QE Level Questions
• Is the STIF plan approved by OTC?
• Are there sub recipients? If yes, was a method followed for 

distributing funds as well as interest?
• Was 1% of total funds spent on students grade 9-12?

• PTSP Level Questions
• What types of funds were received?
• Are the funds in separate accounts in the accounting 

system?
• Total interest earned on funds and what it was spent on?
• Amount of carry forward?



STIF Reporting
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Consistent Spending
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Consistent Spending
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Consistent Spending
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Inconsistent Spending





Updates to 
STIF Periodic 

Report

57

• New feature showing if a project supports 
Elderly and Disabled transportation 
(formerly STF)

• New reporting field for services for adults 
and people with disabilities included in SPR 
reports from the STIF Plan

• New payment report that shows STIF Plan 
and STIF Plan Project spending as reported 
on the SPRs, along with population-based 
payment information from payment 
requests.

• Update to SPR Overview screen where STIF 
Carry Forward is separate from other 
funding, which can be found in the Budget 
Totals and Expenditures Totals section

• New reporting fields for QE Cash Flow on 
the SPR, and PTSP Cash Flow on the SPR 
Project. 

• Update to SPR Overview screen to show 
the QE Cash Flow and PTSP Cash Flow.



Administration - Expense 
Definitions 

General 
administrativ
e expenses 

(e.g., 
salaries of 
the project 
director, 

secretary, 
and 

bookkeeper)

Marketing 
expenses

Insurance 
premiums 

or 
payments 
to a self-
insurance 
reserve

Office 
supplies

Facilities 
and 

equipment 
rental

Standard 
overhead 

rates



Operations-Expenses Definitions

FUEL, OIL DRIVERS’ 
SALARIES 

AND FRINGE 
BENEFITS

DISPATCHER 
SALARIES 

AND FRINGE 
BENEFITS

LICENSES FACILITY 
MAINTENANCE

THIRD PARTY 
CONTRACTS FOR ADA 

COMPLEMENTARY 
PARATRANSIT 

SERVICES



Mobility 
Management

Expenses 
Definitions

Promotion, enhancement, and facilitation 
of access to transportation services, 
including the integration and coordination 
of services

Development and operation of one-stop 
transportation traveler call centers

Planning for the acquisition of 
transportation technologies to operate 
coordinated systems

Coordination services, such as with 
employers, human service organizations, 
and individual trip-oriented transportation 
management organizations



Updates to 
STIF Periodic 

Report

61

• New feature showing if a project supports 
Elderly and Disabled transportation 
(formerly STF)

• New reporting field for services for adults 
and people with disabilities included in SPR 
reports from the STIF Plan

• New payment report that shows STIF Plan 
and STIF Plan Project spending as reported 
on the SPRs, along with population-based 
payment information from payment 
requests.

• Update to SPR Overview screen where STIF 
Carry Forward is separate from other 
funding, which can be found in the Budget 
Totals and Expenditures Totals section

• New reporting fields for QE Cash Flow on 
the SPR, and PTSP Cash Flow on the SPR 
Project. 

• Update to SPR Overview screen to show 
the QE Cash Flow and PTSP Cash Flow.



Frequently 
Asked 

Questions 
Outcomes

• Are there methods to limit double-
counting for rides and miles 
across the APR and SPR?
• No. Agencies are required to 

report rides and miles in both 
the APR and the SPR.

• APR includes agency-wide 
metrics

• SPR includes STIF Formula 
metrics

62
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•

https://www.transit.dot.gov/regulations-and-
programs/environmental-programs/early-
property-acquisition-and-nepa-presentation

•
https://www.transit.dot.gov/sites/fta.dot.gov/
files/2021-01/Real-Estate-and-NEPA-
FAQs_0.pdf

Uniform Act and 
NEPA Resources

https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.transit.dot.gov%2Fregulations-and-programs%2Fenvironmental-programs%2Fearly-property-acquisition-and-nepa-presentation&data=05%7C01%7CJennifer.BOARDMAN%40odot.oregon.gov%7C3eaf50da9c1544c5f7e208db263d57a7%7C28b0d01346bc4a648d861c8a31cf590d%7C0%7C0%7C638145817454603075%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=9paeBf6KAZQv5NvyCDZKAi2FnzcIOHY9970PVbFmdg4%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.transit.dot.gov%2Fregulations-and-programs%2Fenvironmental-programs%2Fearly-property-acquisition-and-nepa-presentation&data=05%7C01%7CJennifer.BOARDMAN%40odot.oregon.gov%7C3eaf50da9c1544c5f7e208db263d57a7%7C28b0d01346bc4a648d861c8a31cf590d%7C0%7C0%7C638145817454603075%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=9paeBf6KAZQv5NvyCDZKAi2FnzcIOHY9970PVbFmdg4%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.transit.dot.gov%2Fregulations-and-programs%2Fenvironmental-programs%2Fearly-property-acquisition-and-nepa-presentation&data=05%7C01%7CJennifer.BOARDMAN%40odot.oregon.gov%7C3eaf50da9c1544c5f7e208db263d57a7%7C28b0d01346bc4a648d861c8a31cf590d%7C0%7C0%7C638145817454603075%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=9paeBf6KAZQv5NvyCDZKAi2FnzcIOHY9970PVbFmdg4%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.transit.dot.gov%2Fsites%2Ffta.dot.gov%2Ffiles%2F2021-01%2FReal-Estate-and-NEPA-FAQs_0.pdf&data=05%7C01%7CJennifer.BOARDMAN%40odot.oregon.gov%7C3eaf50da9c1544c5f7e208db263d57a7%7C28b0d01346bc4a648d861c8a31cf590d%7C0%7C0%7C638145817454603075%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=zQQCzNVYjVLTEtv9fgfSDnjspOyJ1nlxil9BKImazhY%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.transit.dot.gov%2Fsites%2Ffta.dot.gov%2Ffiles%2F2021-01%2FReal-Estate-and-NEPA-FAQs_0.pdf&data=05%7C01%7CJennifer.BOARDMAN%40odot.oregon.gov%7C3eaf50da9c1544c5f7e208db263d57a7%7C28b0d01346bc4a648d861c8a31cf590d%7C0%7C0%7C638145817454603075%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=zQQCzNVYjVLTEtv9fgfSDnjspOyJ1nlxil9BKImazhY%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.transit.dot.gov%2Fsites%2Ffta.dot.gov%2Ffiles%2F2021-01%2FReal-Estate-and-NEPA-FAQs_0.pdf&data=05%7C01%7CJennifer.BOARDMAN%40odot.oregon.gov%7C3eaf50da9c1544c5f7e208db263d57a7%7C28b0d01346bc4a648d861c8a31cf590d%7C0%7C0%7C638145817454603075%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=zQQCzNVYjVLTEtv9fgfSDnjspOyJ1nlxil9BKImazhY%3D&reserved=0
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Charter 
Service

Definition
• Third party exclusive use of a vehicle 

paid for (even partially) by the third party
• Outside of provider’s regular service
• Third party decides where and when the 

trip occurs
• Event trips with a premium fare

70



Charter Reporting
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National Transit Database 
Reporting



National Transit Database



•

•

041823 Webinar: 
NTD Safety Reporting Requirements Update: 
Assaults on Transit Workers - YouTube

75

https://www.youtube.com/watch?v=GeB3RXCl6oQ
https://www.youtube.com/watch?v=GeB3RXCl6oQ
https://www.youtube.com/watch?v=GeB3RXCl6oQ


DAMIS Reporting

Subrecipient Responsibilities
• 5311 recipients
• Annual reporting-mid-January
• Third party contractor  contacts 

providers
• Submit data online
• Contractor may require corrections



Transit Title VI Programs

 

77



Carroll.J.Cottingham
@odot.state.or.us

Civil Rights Complaint Contact

78

mailto:Carroll.J.Cottingham@odot.state.or.us
mailto:Carroll.J.Cottingham@odot.state.or.us


Disadvantaged Business Enterprise Program

79



Every 3 Years
Complete Title VI Plan Update

Reporting Schedule 

80

Annually
• Title VI Program Changes
• Outreach Activities

Quarterly on APR
• DBE Utilization Report

• Complaints and Lawsuits



TAMS Asset Reporting



https://www.oregon.gov/ODOT/
RPTD/Pages/Compliance-
Review.aspx

https://www.oregon.gov/ODOT/RPTD/Pages/Compliance-Review.aspx
https://www.oregon.gov/ODOT/RPTD/Pages/Compliance-Review.aspx
https://www.oregon.gov/ODOT/RPTD/Pages/Compliance-Review.aspx


Low Impact Mitigation & Cover Letter
www.oregon.gov/odot/RPTD/Pages/STIF-
Reporting-and-Technical-Resources.aspx

All FTA Circulars:
www.transit.dot.gov/regulations-and-
guidance/fta-circulas/final-circulars

Search for Suspension & Disbarments:
www.SAM.gov

FTA Certifications & Assurances
www.transit.dot.gov/funding/grantee-
resources/certifications-and-
assurances/certifications-assurances

http://www.oregon.gov/odot/RPTD/Pages/STIF-Reporting-and-Technical-Resources.aspx
http://www.oregon.gov/odot/RPTD/Pages/STIF-Reporting-and-Technical-Resources.aspx
http://www.transit.dot.gov/regulations-and-guidance/fta-circulas/final-circulars
http://www.transit.dot.gov/regulations-and-guidance/fta-circulas/final-circulars
http://www.sam.gov/
http://www.transit.dot.gov/funding/grantee-resources/certifications-and-assurances/certifications-assurances
http://www.transit.dot.gov/funding/grantee-resources/certifications-and-assurances/certifications-assurances
http://www.transit.dot.gov/funding/grantee-resources/certifications-and-assurances/certifications-assurances


Grant 
Training 

Documents

https://www.oregon.gov/odot/RPTD/Pages/Training.aspx
 Go to  Previous Training 2023 Grant Management Training

• Presentation

• Reference documents:

84

https://www.oregon.gov/odot/RPTD/Pages/Training.aspx


https://forms.office.com/Pages/ResponsePage.aspx?id=E9CwKLxGZEqNhhyKMc9ZDbizkk_Rnm9PmI2j-
rj_831UQTNHQ1pHOERDUVVBV0JMSzhNUlM4T1cyRy4u&origin=QRCode

Use this link to access the survey.

https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fforms.office.com%2FPages%2FResponsePage.aspx%3Fid%3DE9CwKLxGZEqNhhyKMc9ZDbizkk_Rnm9PmI2j-rj_831UQTNHQ1pHOERDUVVBV0JMSzhNUlM4T1cyRy4u%26origin%3DQRCode&data=05%7C01%7Cjovi.arellano%40odot.oregon.gov%7C592c7a2c5053425d895008dbe0a4a85e%7C28b0d01346bc4a648d861c8a31cf590d%7C0%7C0%7C638350770039507390%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=MS8AerF6mrbhXklWc26eCk25ZJzPpqAcOqvM96A3fJE%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fforms.office.com%2FPages%2FResponsePage.aspx%3Fid%3DE9CwKLxGZEqNhhyKMc9ZDbizkk_Rnm9PmI2j-rj_831UQTNHQ1pHOERDUVVBV0JMSzhNUlM4T1cyRy4u%26origin%3DQRCode&data=05%7C01%7Cjovi.arellano%40odot.oregon.gov%7C592c7a2c5053425d895008dbe0a4a85e%7C28b0d01346bc4a648d861c8a31cf590d%7C0%7C0%7C638350770039507390%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=MS8AerF6mrbhXklWc26eCk25ZJzPpqAcOqvM96A3fJE%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fforms.office.com%2FPages%2FResponsePage.aspx%3Fid%3DE9CwKLxGZEqNhhyKMc9ZDbizkk_Rnm9PmI2j-rj_831UQTNHQ1pHOERDUVVBV0JMSzhNUlM4T1cyRy4u%26origin%3DQRCode&data=05%7C01%7Cjovi.arellano%40odot.oregon.gov%7C592c7a2c5053425d895008dbe0a4a85e%7C28b0d01346bc4a648d861c8a31cf590d%7C0%7C0%7C638350770039507390%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=MS8AerF6mrbhXklWc26eCk25ZJzPpqAcOqvM96A3fJE%3D&reserved=0


Oregon Department of 
Transportation (govdelivery.com)

https://public.govdelivery.com/acc
ounts/ORDOT/subscriber/new

https://public.govdelivery.com/accounts/ORDOT/subscriber/new
https://public.govdelivery.com/accounts/ORDOT/subscriber/new
https://public.govdelivery.com/accounts/ORDOT/subscriber/new
https://public.govdelivery.com/accounts/ORDOT/subscriber/new


• Financial Management for Public Transit Providers and Pass-Through Agencies

• ADA Compliance Responsibilities for Public Transit Providers

• Title VI Compliance Responsibilities for Public Transit Providers

https://www.cognitoforms.com/odot2/trainingregistrationf
ortransitproviderandpassthroughagencycompliance

https://www.cognitoforms.com/odot2/trainingregistrationfortransitproviderandpassthroughagencycompliance
https://www.cognitoforms.com/odot2/trainingregistrationfortransitproviderandpassthroughagencycompliance
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