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Adaptation, adapt Changes to the interior arrangements or other physica characteridtics of a facility or
(in facilities): permanently installed equipment o it can be better used for its current purpose or
adapted to anew one. Can include code compliance.

Agency Request A date agency's proposed budget for staffing, revenue, and expenditures for the next
Budget: biennium. By law, it is given to the Governor to approve or change. The result goes
in the Governor's Recommended Budget for the legidature to gpprove or change.

Allocation: Lottery funds are alocated to an agency by the legidature. An dlocation is a cash
trandfer of Lottery Funds. Allocated funds cannot be spent without expenditure
limitation.

Allotment: Allotment is used to monitor quarterly spending of an agency. Agencies must submit

gpending plans to the Depatment of Administrative Services each quarter for
gpprova. Upon approva, the requested funds are made available for expenditure
through an alotment.

Analyst: The Department of Adminigtrative Services Budget and Management Divison andyst
assigned to an agency.

Appropriated Funds. A coding structure that reflects revenues and expenditures by funding source and
purpose.

Appropriation: An amount of money from the General Fund approved by the legidature for a certain
purpose.

Authorization: Authorization is the subgtantive legidation that establishes the purpose and guiddines

for agiven activity and usudly sets a limit on the amount that can be gppropriated or
spent. The authorization does not provide actua dollars for a program.

Base Budget: The garting point for budgeting. To budget for the 2005-2007 biennium, the base
budget begins with the 2003-2005 Legidatively Adopted Budget. The “LAB” is
adjusted for Emergency Board, specid session, and Nonlimited adminigtrative actions
through April 2004 and persond services changes from the Postion Information
Contral System (PICS). Theresult is the base budget.

Biennium: A period of two fiscd years. A date government biennium runs from July 1 of an
odd-numbered year through June 30 of the next odd-numbered year. July 1, 2005
through June 30, 2007 isthe next biennium.

Budget Document: The detailed materia prepared under these budget ingructions for al phases of
budget development.

Budget Report: Officid report of the Joint Committee on Ways and Means for a bill that appropriates
money or limits expenditures. Includes the Committeg's recommendetions to the
legidature on levels of revenues and expenditures.
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Capital Outlay:

Certificates of
Participation
(COP's):

Cross Reference
Numbers:;

Congruction:

Construction Cogsts.

Debt Service:

Emergency Board:

Emergency Fund:

Essential Budget
Level:

Essential Package:

Executive Branch:

An expenditure category limited to items that: (i) are not consumed in the usud
course of agency operations; (i) can normdly be used more than once; (iii) have a
useful life of more than two years; and, (iv) have aninitid vaue of $5,000 or more.

Tax-exempt government securities used to raise funds to improve and construct
buildings or purchase equipment.

A computerized table in ORBITS that specifies the organizationa structure under
which an agency builds and presents its budget.

Building, ingaling, or assembling a new sructure. Adding to, expanding, atering,
converting, or replacing a sructure. Moving a structure to a new location. Includes
Site preparation and equipment installed and made part of the structure.

Direct codts, including labor, materias, and equipment rental. For tota related costs,
see Project Costs.

Expenditures for principa, interest, discounts, and premiums related to payment of
state debt.

The legidative committee with conditutiona and satutory authority to make fisca
decisonsfor the legidature when the legidature is not in sesson.

A fund from which the Emergency Board can provide General Fund appropriationsto
agencies for needs that arise after their budget is approved, or for programs approved
but not funded during the legdative sesson.

The cdculated cogt of continuing only current legidatively-approved programs into
future biennia. For the 2005-2007 biennium, Essential Budget Level begins with the
2003-2005 L egidatively Adopted Budget. Added to it are Emergency Board actions
through April 2004, programs phased in, mandatory caseload increases, and other
cost increases such as inflation.  Subtracted are one-time costs, programs phased-
out, and pilot programs.

A package to adjust the base budget, not to request new programs or expansions.
Essentid Packages may adjust for one-time costs, programs phased in or out,
vacancy factors, non-PICS Persond Services costs, inflation, price list cost changes,
fund shifts, and mandated casdload changes. An agency's base budget, plus essentia
packages, isits essentid budget levd.

In common use, refers to dl of state government outsde the Legidative Branch and
the Judicid Branch. Sometimes refers only to the governor and agencies that answer
directly to the governor. Rardy used in statute. The state condtitution actudly names
four “ departments’: the Executive, Adminigrative, Judicid, and Legiddtive.
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Executive Service:

Expenditure
Limitation:

Facility:

Federal Funds:

Financing
Agreement:

Fiscal Year:

Full-Time Equivalent
(FTE):

General Fund:

Governor's
Recommended
Budget:

| nteragency
Transfers;

Joint Committeeon
Ways and Means:

Judicial Branch:

Commonly used for certain unclassified or exempt employees. Most are department
heads, adminigtrators, and deputies; their executive assgtants, and certain principa
assgants named by the Director of the Department of Adminidrative Services
designates.

The maximum amount of Lottery Funds, Other Funds, or Federa Funds an agency
may spend. Defined in an agency’s budget.

A building or structure, including utility and other support sysems. A red property
improvement. A campus or group of structures. See Red Property Improvements.

Money a dtate agency receives directly from the federa government. It is spent under
aFederd Funds expenditure limitation or as Nonlimited Federd Funds.

Any agreement to finance red or persond property, which is or will be owned and
operated by an agency. Includes lease-purchase, ingtalment sale, or loan agreements
and Certificates of Participation.

The gtate government fiscal year runs from July 1 of one caendar year to June 30 of
the next. See Biennium.

The gandard unit for budgeting postions. An FTE is the number of months in the
biennium for which the position is budgeted, divided by 24. One FTE equals one full-
time pogtion budgeted for the entire biennium. A permanent, part-time pogtion
budgeted for 12 monthsis 0.50 FTE. A full-time, limited duration position phased in 6
months after the sart of the biennium (or budgeted for 18 months) is0.75 FTE.

Money the legidature can decide to gpply to virtudly any governmentd purpose,
agency, or program. See Appropriation. Taxes and earnings on invested moneys are
the main sources of revenues for the fund.

The condtitutionally required budget recommended to the legidature by the governor.

The governor firgt reviews and decides on agency requests. The governor’s budget
must be submitted by December 1 of evenrnumbered years. A newly elected
governor has until the following February 1.

A trandfer of funds, such as Other Funds, between agencies. Agencies must balance
al interagency transfers before requesting an ORBITS audit.

A standing committee of senators and representatives gppointed by their presiding
officers. The Committee reviews the management and recommended budgets of
entities that receive or administer state funds. It recommends the amounts of revenues
and expenditures for the legidature s gpproved budget.

The branch of state government that interprets al state laws. Includes state courts.
The Chief Judtice of the Supreme Court is the chief executive of the branch.
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L egidative Branch:

Legidative Fiscal
Office:

L egidative Concept:

L egislative Session:

L egidatively
Adopted Budget:

Legidatively
Approved Budget:

Lottery Funds:

M aintenance:

M anagement
Service:

Modified Essential
Budget Level:

The Legidative Assembly and its gtaff. The branch of state government that enacts
date laws, grants agencies statutory powers and duties, and adopts the state budget.
Thirty senators and sSixty representatives are elected.

Analyzes and presents a wide range of budget and related data on state programs to
the legidature. Staff to the Joint Ways and Means Committee and the date
Emergency Board.

Reating to an agency or satute. Mgor/minor policy and program changes and non-
policy technicd adjusments or corrections. Approved concepts are sent to
Legidative Counsd for hill drafting.

The Legidative Assambly convenes in regular sesson on the second Monday in
January of each odd-numbered year. It isin sesson until it adjourns, usudly around
mid-year. Specid sessons can occur at other times.

The budget approved by the legidature during the regular legidative sesson. It sets
maximum spending and staffing leves. It can be modified by actions of the Emergency
Board or specid sessions.

The legidatively adopted budget as modified by Emergency Board or other legidative
action.

Money received by a state agency from lottery proceeds. The Legidature decides
how much to provide and for what purpose. The state congtitution restricts use of
these funds. Lottery Funds include any of the following: (1) funds alocated to an
agency by the legidature as Lottery Funds, (2) Lottery Funds revenue transfers
between agencies, i.e., Lottery Funds transferred by an agency must be receipted by
the recelving agency as Lottery Funds; (3) dl interest earned on Lottery Funds while
held by an agency. Lottery Funds lose their identity, for budget purposes, when
expended. Balot Measure 66 requires that certain Lottery Funded agencies track
and report Lottery Funds expenditures at amore detailed level.

Keeping property in good operating condition. Does not add value to or extend the
economic life of a property. Commonly includes ingpecting, calibrating, Iubricating,
and cleaning. Maintenance costs are categorized as Services and Supplies
expenditures.

Supervisory, confidentid, or managerid employees excluded from collective
barganing.

Essentia budget level |ess adjustment for revenue reductions.
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Nonlimited
Expenditures:

Other Payroll
Expenses (OPE):

ORBITS:

Other Funds

Packages:

Per sonal Services;

PICS - Position
I nformation Control
System:

Planning Study (in
capital budgeting):

Policy Package:

Price List of Goods
and Services:

Program Unit:

Expenditures for which the legidature defines purposes, but sets no dollar limits. They
are subject to dlotment control. The budget document describes them. The
gopropriation bill defines their alowed purposes. Revenue may be continuoudy
appropriated for them. Their nature may be that they cannot be avoided, stopped, or
reduced by agency action. Other factors often limit their ultimate cods.

Expenses other than sdaries paid for state employees. Among them is Socid
Security taxes and hedth insurance.

Oregon’s Budget Information Tracking Sysem (ORBITYS) is a system used to
prepare budget requests. It compiles, maintains, and reports revenue, expenditure,
and position data for budget preparation and execution.

Money received by an agency other than Generd Fund or Federd Funds. It is
restricted by law to defined purposes. The agency may be dlowed to spend it
directly under its Other Funds expenditure limitation. Examples include lottery
revenues, gasoline taxes, driver's licenses, hunting licenses, and many feesfor service.

Packages are components of a program unit that present proposed budget, policy,
and program changes for an agency. The two types are essentid and policy
packages.

Employee gross compensation (sdary, pay differentids, other payroll expenses).
Includes state temporary personnd services.

A computerized datewide database of authorized postion details for budget
preparation and execution.

Provides enough data for full project devdopment. Normdly includes sting,
feaghility, and prdiminary design studies. Includes cogt estimates and dl dse that is
needed to do a capitd project budget request.

A package that presents policy and program changes above or below the agency’s
essentid budget level budget. An agency's totd budget is the sum of its base budget,
essential packages, and policy packages.

Lists projected state service charges and user fees. Compiled for budgeting by the
Department of Adminigtrative Services (DAS). Includes fees of DAS, Department of
Jugtice, Correction Industries, Dispute Resolution Commission, Secretary of State,
Treasurer of State, and Central Government Services.

A program unit is a budget structure used to lie out mgor policy issues and budget
information. Agency activities may be grouped into one or more program units.
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Project Cost
(in capital
budgeting):

Real Property
I mprovements:
Reclassification:

Repairs:

Replacement (in
capital budgeting):

Salary Adjustment
Allocations:
Services and
Supplies:

Space Planning:

Special Payments:

Special Session:

State Agency or
Agency:

Unfunded
Mandates:

The totd of dl necessary codts to congruct the complete facility. Includes ste
acquigtion, direct condruction codsts, furnishings, equipment, and contingencies
dlowance. Includes dl indirect cogts, such as desgn consultants, materia testing
sarvices, goecid ingpection sarvices, project management, One Percent for Art, and
others.

Buildings, structures, and the like meant to be permanently atached. Includes
sdewalks, landscaping, drives, tunnels, drains and sewers.

A change in position classification because duties, authority, and responghilities are
sgnificantly changed, but the required knowledge and skillsremain amilar.

Work done to restore worn or damaged property to normal operating condition.
Repairs are usudly Services and Supplies expenditures.

Putting one facility component in place of another to gan equa or greaer
performance or economy or to comply with codes. It performs the same function.
Usudly required by wear or by accidental damage.

Money or limitation alocated by the Emergency Board to fund approved
compensation plan increases.

Expenditures for current operations. Examples include persond ervice contracts,
consumable materids, publishing, trave, utilities, rent, and maintenance and repair of
equipment and buildings.

Andyzing workflow, space, and equipment needs of work units to plan efficient
equipment, furnishings, and support systems.

Budgeted transfers and payments where goods and services are not received in
return. Paying out contributions, loans, deposits, or collections. Also, paying federad
or date fundsto digible people, cities, counties, quasi- public agencies, and others.

Mesting of the Legidature between regularly scheduled sessons. May be cdled by
the Governor or the legidature.

Vaioudy defined in date statutes.  Commonly, a branch, department, division,
indtitution, board, or commission created by state law to carry out duties assigned by
law. Agencies range in Sze from thousands of employees with billion dollar budgets
to one employee with a tiny budget. They are funded by license and user fees, state
and federd taxes, fines, and feesfor service. Most are headed by a statewide elected
officid. Some report to a board or commission, usudly appointed by a Satewide
elected officid.

Under the Oregon Condtitution, the state is responsible to pay the costs of new work
or programs that the state requires of loca governments.
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Vacancy Factor: A caculation to project budget savings expected from staff turnover during the 2005-
07 biennium.
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